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W E E K C O M M E N C I N G

N A M E E M P LO Y E R PAY R O L L  O R  S TA F F N U M B E R T R A D E  O R  G R A D E S U P E R V I S O R

D AY D AT E J O B  O R  S I T E S TA RT F I N I S H B R E A K S
H O U R S
W O R K E D O V E RT I M E T R AV E L

N OT E S :  L E AV E ,  S I C K ,  D AY
W O R K S

TOTA L  H O U R S TOTA L  O V E RT I M E TOTA L  T R AV E L D AYS  O F L E AV E  O R  S I C K N E S S

S I G N E D  B Y T H E  W O R K E R

I  C O N F I R M  T H E S E  A R E  T H E  H O U R S  I  W O R K E D  T H I S  W E E K .

A P P R O V E D  B Y D AT E

A P P R O V E D  F O R  PAY R O L L .  Q U E R I E S  A R E  S E T T L E D  W I T H  T H E  W O R K E R  B E F O R E  T H E  PAY R U N .
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G A N G  S H E E T

A whole crew’s week on one page
For a supervisor who books the hours for a gang. One row per person: the hours each day, the total
and the job they were on. The worker’s own sheet overleaf is the record where hours vary job to job.

J O B  O R  S I T E W E E K C O M M E N C I N G S U P E R V I S O R C L I E N T  O R  M A I N  C O N T R A CTO R

N A M E T R A D E M O N T U E W E D T H U F R I S AT S U N TOTA L O V E RT I M E I N I T I A L S
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