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Y O U R  L O G O

Waste transfer note
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N OT E  R E F E R E N C E

The waste What it is, by its List of Wastes code (the six-digit EWC code) and in words. One note per type of waste.

R E G  3 5 ( 2 ) ( A )

L I S T  O F WA S T E S  C O D E ( S ) D E S C R I PT I O N  O F T H E  WA S T E

Q U A N T I TY,  TO N N E S  O R  M ³ LO O S E  O R  I N  A  C O N TA I N E R K I N D  O F C O N TA I N E R :  S K I P,  B A G ,  D R U M

Waste hierarchy Prevention, preparing for re-use, recycling, other recovery, then disposal.

R E G  3 5 ( 2 ) ( D )  A N D  R E G  1 2

I confirm I have fulfilled my duty to apply the waste hierarchy as required by regulation 12 of the Waste (England and Wales) Regulations
2011.

Transferor: handing over The person handing the waste over, with the SIC code of the business it came from.

R E G  3 5 ( 2 ) ( A ) ( I V ) ,  ( B ) ,  ( C )

N A M E  A N D  B U S I N E S S A D D R E S S S I C  2 0 0 7  C O D E

Producer of the waste Importer Carrier, registration number below Local authority

Permit holder, permit number below Exempt waste operation Broker or dealer, registration number below
P E R M I T,  E X E M PT I O N  O R  R E G I S T R AT I O N  N U M B E R S I G N AT U R E

Transferee: taking the waste The person taking the waste. Check a carrier’s registration on the public register before the first collection.

R E G  3 5 ( 2 ) ( B ) ,  ( C )

N A M E  A N D  B U S I N E S S A D D R E S S P H O N E

Producer of the waste Importer Carrier, registration number below Local authority

Permit holder, permit number below Exempt waste operation Broker or dealer, registration number below
P E R M I T,  E X E M PT I O N  O R  R E G I S T R AT I O N  N U M B E R S I G N AT U R E

The transfer Where and when it changed hands. A season ticket covers the same non-hazardous waste with the same
carrier for up to a year.

R E G  3 5 ( 2 ) ( A ) ( I I I ) ;  G O V. U K C O D E  O F P R A CT I C E

A D D R E S S  O F T R A N S F E R D AT E T I M E

S E A S O N  T I C K E T  F R O M S E A S O N  T I C K E T  TO B R O K E R  O R  D E A L E R ,  I F A N Y

P R O J E CT D O C U M E N T
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G U I D A N C E

Using the transfer note
Keep this page. It is not part of the note.

W H O

Both parties
The transferor and the transferee each
keep the note or a copy

H O W  LO N G

Two years
Kept for at least two years, and
produced within seven days when
asked

F O R M AT

Paper or electronic
An electronic note carries an electronic
signature an officer can view

Hazardous waste This note is for non-hazardous waste. Asbestos, contaminated soil, many solvents, fluorescent tubes,
batteries and oils are hazardous and travel on a hazardous waste consignment note instead, which the
regulation does not replace.

R E G  3 5 ( 7 )

Checked: nothing in this load is hazardous waste Hazardous items separated and consigned on their own note

The carrier Before the first collection, check the carrier’s or broker’s registration on the public register, and note its expiry
date. A registration can lapse on a carrier used for years.

G O V. U K WA S T E  D U TY O F C A R E  C O D E  O F P R A CT I C E

R E G I S T R AT I O N  C H E C K E D  O N E X P I R E S C H E C K E D  B Y

Where it went Ask where the waste is taken, and keep the answer with the note. The duty of care follows the waste until it
reaches a permitted site.

E N V I R O N M E N TA L  P R OT E CT I O N  A CT  1 9 9 0  S E CT I O N  3 4

D E S T I N AT I O N

E N G L A N D  A N D  WA L E S .  S C OT L A N D  H A S  I T S  O W N  R E G U L AT I O N S ,  T H E  E N V I R O N M E N TA L  P R OT E CT I O N  ( D U TY O F C A R E )  ( S C OT L A N D )  R E G U L AT I O N S
2 0 1 4 ,  A N D  N O RT H E R N  I R E L A N D  I T S  O W N ;  T H E  I N F O R M AT I O N  A S K E D  F O R  I S  S I M I L A R .

P R O J E CT D O C U M E N T
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U N I B U I L D Free editable template. unibuild.co.uk/downloads/waste-transfer-note-template Not legal advice. Check it against the GOV.UK waste duty of care code of practice.
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