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Training matrix
M H S W R  1 9 9 9  R E G U L AT I O N  1 3  ·  C D M  2 0 1 5  R E G U L AT I O N S  8  A N D  1 5 ( 7 )  ·  H S E  L 7 4

R E V I E W E D  O N

One row per person. Write the expiry date in each box, or the date done where a course does not expire. Mark a box amber when the date is within sixty days and red when it has passed, so the next course is booked before the ticket lapses, not after.

N A M E R O L E

C S C S  O R
C P C S  C A R D
T Y P E  A N D
E X P I R Y

S I T E
I N D U CT I O N

F I R S T  A I D  AT
W O R K
3  Y E A R S ,  H S E
L 7 4

A S B E S TO S
AWA R E N E S S
R E F R E S H E D
Y E A R LY

M A N U A L
H A N D L I N G

W O R K I N G  AT
H E I G H T

A B R A S I V E
W H E E L S

I PA F O R
PA S M A

F I R E
M A R S H A L Y O U R  O W N

T R A I N I N G  I S  G I V E N  O N  R E C R U I T M E N T  A N D  O N  E X P O S U R E  TO  N E W  O R  I N C R E A S E D  R I S K S ,  A N D  R E P E AT E D  P E R I O D I C A L LY W H E R E  A P P R O P R I AT E :  M H S W R  1 9 9 9  R E G U L AT I O N  1 3 ( 2 )  A N D  ( 3 ) .  A  C O N T R A CTO R  M U S T  N OT  P U T  A
P E R S O N  O N  S I T E  U N L E S S  T H E Y H AV E ,  O R  A R E  O B TA I N I N G ,  T H E  S K I L L S ,  K N O W L E D G E ,  T R A I N I N G  A N D  E X P E R I E N C E  T H E  W O R K N E E D S :  C D M  2 0 1 5  R E G U L AT I O N  1 5 ( 7 ) .
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T R A I N I N G  R E C O R D

One person’s cards, courses and certificates
Photocopy this page for each person, or keep it with their HR file. The matrix is the overview; this page
is the evidence behind one row of it.

N A M E R O L E  O R  T R A D E S TA RT  D AT E L I N E  M A N A G E R

Cards held CSCS, CPCS, ECS, Gas Safe, NPORS and any scheme card.
Most CSCS cards are valid for five years, with the health, safety
and environment test passed in the two years before applying.

C S C S

C A R D N U M B E R E X P I R E S C H E C K E D

Training needs identified Gaps against the role, from the training needs grid, with the date
each is booked.

M H S W R  1 9 9 9  R E G  1 3

C O U R S E  N E E D E D B O O K E D  F O R D O N E  O N

Courses and certificates Every course with its provider, the date, the expiry and where the certificate is kept.

H S E  L 7 4  F O R  F I R S T  A I D ;  T H E  C O U R S E  P R O V I D E R  F O R  E V E RYT H I N G  E L S E

C O U R S E P R O V I D E R D AT E E X P I R E S C E RT I F I C AT E  R E F E R E N C E C O S T
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T R A I N I N G  N E E D S  B Y  R O L E

What each role needs, so a gap shows before it matters
Tick the courses a role must hold. A new starter in that role is assigned the ticked courses on day one,
and the matrix shows the gap until each is done.

R O L E
C S C S  O R

C P C S  C A R D
S I T E

I N D U CT I O N
F I R S T  A I D  AT

W O R K
A S B E S TO S

AWA R E N E S S
M A N U A L

H A N D L I N G
W O R K I N G  AT

H E I G H T
A B R A S I V E

W H E E L S
I PA F O R
PA S M A

F I R E
M A R S H A L Y O U R  O W N

A designer or contractor must have the skills, knowledge and experience the work needs, and an organisation the organisational capability. The person appointing them takes reasonable steps to satisfy themselves of it before the appointment: CDM 2015 regulation 8.

Review The matrix is reviewed with the roles, at least yearly and whenever the work changes.

R E V I E W E D  B Y P O S I T I O N S I G N AT U R E D AT E
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