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One row per talk. The signed attendance sheet is the evidence; the register is the index that shows nothing was missed. No regulation names a toolbox talk register: it is good practice under MHSWR 1999 regulation 10 and CDM 2015 regulation 15(3).
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	Topic
	Given by
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PLANNER
Topics for the coming months
A rolling programme so no topic goes too long without a refresh, and so the talk fits the work that month.
	Month
	Topic planned
	Why this month
	Given on
	By
	Sheet ref

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





WHO HAS HAD WHICH TALK
By person
One row per person, a column per topic, the date in the cell. Write the topic names in the heading row before the first date goes in. A blank cell is a talk still owed before that person next does that work.
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	Company
	Topic
	Topic
	Topic
	Topic
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Free editable template from unibuild.co.uk/downloads/toolbox-talk-register/. A starting point, not legal advice. One row per talk given; the signed sheets sit behind it.




