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L E AV E  Y E A R

N A M E R O L E W O R K S L E AV E  Y E A R  F R O M L E AV E  Y E A R  TO

E N T I T L E M E N T,  D AYS I N C LU D E S  B A N K H O L I D AYS ? C A R R I E D  I N B O U G H T  O R  S O L D TOTA L  T H I S  Y E A R

Almost all workers are entitled to 5.6 weeks of paid holiday a year: 28 days for a five-day week, and bank holidays can count towards it. Part-time workers get the same pro rata (GOV.UK, Holiday entitlement).

Leave taken and approved One line per request, in date order. The balance column is what is left after this request.

G O V. U K H O L I D AY E N T I T L E M E N T

F R O M TO W O R K I N G  D AYS TY P E R E Q U E S T E D  O N A P P R O V E D  B Y A P P R O V E D  O N B A L A N C E

C A R R I E D  I N TO  N E XT  Y E A R  ( D AYS )

T H E  F O U R  W E E K S  U N D E R  R E G U L AT I O N  1 3  A R E  TA K E N  I N  T H E  L E AV E  Y E A R  U N L E S S  S I C K N E S S  O R  FA M I LY
L E AV E  P R E V E N T E D  I T.  T H E  E XT R A  1 . 6  W E E K S  U N D E R  R E G U L AT I O N  1 3 A  C A N  B E  C A R R I E D  I N TO  T H E  N E XT
L E AV E  Y E A R  B Y A G R E E M E N T.

PA I D  I N  L I E U  O N  L E AV I N G  ( D AYS )

U N TA K E N  S TAT U TO RY L E AV E  I S  PA I D  F O R  W H E N  T H E  J O B  E N D S .  I R R E G U L A R  H O U R S  A N D  PA RT -Y E A R
W O R K E R S  A C C R U E  L E AV E  AT  1 2 . 0 7 %  O F T H E  H O U R S  W O R K E D  I N  E A C H  PAY P E R I O D  ( R E G U L AT I O N  1 5 B ,  L E AV E
Y E A R S  F R O M  1  A P R I L  2 0 2 4 ) .
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Quarter one: who is off, week by week
One row per person, one column per week. Write the days off in the week, or a code: A annual leave, S
sick, U unpaid, T time off in lieu, B bank holiday worked. The record page carries the dates and the
approval.

N A M E R O L E W K 1 W K 2 W K 3 W K 4 W K 5 W K 6 W K 7 W K 8 W K 9 W K 1 0 W K 1 1 W K 1 2 W K 1 3 D AYS  U S E D

W E E K N U M B E R S  R U N  F R O M  T H E  S TA RT  O F Y O U R  L E AV E  Y E A R .  B A N K H O L I D AYS  I N  T H I S  Q U A RT E R  A R E  O N  T H E  L A S T  PA G E .  A  W O R K E R  G I V E S  N OT I C E  O F AT  L E A S T  T W I C E  T H E  L E N G T H  O F T H E  L E AV E  A S K E D  F O R ,  U N L E S S  T H E
C O N T R A CT  S AYS  OT H E R W I S E :  W T R  1 9 9 8  R E G U L AT I O N  1 5 ( 4 ) .
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Quarter two: who is off, week by week
One row per person, one column per week. Write the days off in the week, or a code: A annual leave, S
sick, U unpaid, T time off in lieu, B bank holiday worked. The record page carries the dates and the
approval.

N A M E R O L E W K 1 W K 2 W K 3 W K 4 W K 5 W K 6 W K 7 W K 8 W K 9 W K 1 0 W K 1 1 W K 1 2 W K 1 3 D AYS  U S E D

W E E K N U M B E R S  R U N  F R O M  T H E  S TA RT  O F Y O U R  L E AV E  Y E A R .  B A N K H O L I D AYS  I N  T H I S  Q U A RT E R  A R E  O N  T H E  L A S T  PA G E .
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Quarter three: who is off, week by week
One row per person, one column per week. Write the days off in the week, or a code: A annual leave, S
sick, U unpaid, T time off in lieu, B bank holiday worked. The record page carries the dates and the
approval.

N A M E R O L E W K 1 W K 2 W K 3 W K 4 W K 5 W K 6 W K 7 W K 8 W K 9 W K 1 0 W K 1 1 W K 1 2 W K 1 3 D AYS  U S E D

W E E K N U M B E R S  R U N  F R O M  T H E  S TA RT  O F Y O U R  L E AV E  Y E A R .  B A N K H O L I D AYS  I N  T H I S  Q U A RT E R  A R E  O N  T H E  L A S T  PA G E .
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Quarter four: who is off, week by week
One row per person, one column per week. Write the days off in the week, or a code: A annual leave, S
sick, U unpaid, T time off in lieu, B bank holiday worked. The record page carries the dates and the
approval.

N A M E R O L E W K 1 W K 2 W K 3 W K 4 W K 5 W K 6 W K 7 W K 8 W K 9 W K 1 0 W K 1 1 W K 1 2 W K 1 3 D AYS  U S E D
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The 2026 and 2027 bank holidays, by nation
From GOV.UK on 18 October 2026. A substitute day is the weekday given when the holiday falls on a
weekend. Whether a bank holiday is paid leave, extra leave or a normal working day depends on the
contract, not on the law.

England and Wales

1 Jan 2026 New Year’s Day
3 Apr Good Friday
6 Apr Easter Monday
4 May Early May
25 May Spring
31 Aug Summer
25 Dec Christmas Day
28 Dec Boxing Day (substitute)
1 Jan 2027 New Year’s Day
26 Mar Good Friday
29 Mar Easter Monday
3 May Early May
31 May Spring
30 Aug Summer
27 Dec Christmas Day (substitute)
28 Dec Boxing Day (substitute)

Scotland

1 Jan 2026 New Year’s Day
2 Jan 2nd January
3 Apr Good Friday
4 May Early May
25 May Spring
15 Jun World Cup bank holiday
3 Aug Summer
30 Nov St Andrew’s Day
25 Dec Christmas Day
28 Dec Boxing Day (substitute)
1 Jan 2027 New Year’s Day
4 Jan 2nd January (substitute)
26 Mar Good Friday
3 May Early May
31 May Spring
2 Aug Summer
30 Nov St Andrew’s Day
27 Dec Christmas Day (substitute)
28 Dec Boxing Day (substitute)

Northern Ireland

1 Jan 2026 New Year’s Day
17 Mar St Patrick’s Day
3 Apr Good Friday
6 Apr Easter Monday
4 May Early May
25 May Spring
13 Jul Battle of the Boyne (substitute)
31 Aug Summer
25 Dec Christmas Day
28 Dec Boxing Day (substitute)
1 Jan 2027 New Year’s Day
17 Mar St Patrick’s Day
26 Mar Good Friday
29 Mar Easter Monday
3 May Early May
31 May Spring
12 Jul Battle of the Boyne
30 Aug Summer
27 Dec Christmas Day (substitute)
28 Dec Boxing Day (substitute)

F I R M ’ S  O W N  D AYS
T H E  F I R M ’ S  R U L E S

G O V. U K ,  U K B A N K H O L I D AYS ,  R E A D  1 8  O CTO B E R  2 0 2 6 .  A LWAYS  C H E C K T H E  C U R R E N T  L I S T  B E F O R E  T H E  L E AV E  Y E A R  S TA RT S .
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