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ONE PERSON’S INDUCTION
Site induction form
	Field
	Entry

	Induction date
	

	Site or project
	

	Principal contractor
	

	Site manager
	

	Given by
	

	Full name
	

	Employer
	

	Trade or role
	

	Card: CSCS, CPCS, ECS or other
	

	Card number
	

	Expires
	

	Emergency contact and phone
	

	First language, if not English
	



	Check
	Covered

	Site rules and working hours
	

	Signing in and out
	

	Emergency procedures and assembly point
	

	Fire points and alarms
	

	First aiders and first aid kit
	

	Welfare: toilets, washing, drying, eating
	

	Traffic routes and pedestrian routes
	

	Restricted and permit areas
	

	The hazards on this site
	

	Asbestos information for the building
	

	RAMS for their work, briefed
	

	PPE required on this site
	

	Permits to work in use
	

	Reporting accidents and near misses
	

	Stop work if unsafe
	

	Housekeeping and waste
	

	Toolbox talks and briefings
	

	Who to ask
	



	Field
	Entry

	Anything else
	

	Declaration: I have received this induction, understood it, and will follow the site rules and my RAMS. Signed
	

	Date
	

	Given by, and signature
	





INDUCTION REGISTER
Everyone inducted on this site
	Field
	Entry

	Site or project
	

	Principal contractor
	

	Register started
	



	Date
	Name
	Employer
	Trade
	Card expires
	Inducted by
	Signed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



The principal contractor ensures a suitable site induction is provided: CDM 2015 regulation 13(4)(a). Where there is no principal contractor, or it has not given one, the contractor gives it: regulation 15(9)(a).
Not legal advice. Check it against HSE guidance and your own procedures.
Free editable template from unibuild.co.uk/downloads/site-induction-form/. Not legal advice: tailor it to the job and have it approved.




