
Y O U R  L O G O
Payment notice

H O U S I N G  G R A N T S ,  C O N S T R U C T I O N  A N D  R E G E N E R AT I O N  A C T  1 9 9 6

S E C T I O N  1 1 0 A

TO,  T H E  PAY E E F R O M ,  T H E  PAY E R

C O N T R A CT  O R  S U B C O N T R A CT D AT E  O F T H I S  N OT I C E O U R  R E F E R E N C E

A P P L I C AT I O N  O R  VA LU AT I O N  R E F E R E N C E PAY M E N T  D U E  D AT E F I N A L  D AT E  F O R  PAY M E N T

This is a payment notice under section 110A of the Housing Grants, Construction and Regeneration Act 1996, given in

respect of the payment due on the payment due date shown above under the contract named above.

The sum we consider to be or to have been due at the payment due date
The sum may be zero. Section 110A(4). £

C A LC U L AT I O N A M O U N T,  £

T H E  B A S I S  O N  W H I C H  T H AT  S U M  I S  C A LC U L AT E D

S I G N E D N A M E P O S I T I O N D AT E

F O R  A N D  O N  B E H A L F O F

Gross valuation of the work to date

Less retention

Less sums previously certified or paid

Other adjustments, as set out below

Sum due at the payment due date

U N I B U I L D Free editable template. unibuild.co.uk/downloads/payment-notice-template A starting point, not legal advice. Check the periods in your own contract.

https://unibuild.co.uk/downloads/payment-notice-template/


Payment notice: guidance K E E P  T H I S  P A G E .  I T  I S  N O T  P A R T  O F  T H E  N O T I C E .

B E F O R E  Y O U  S E N D  I T

Getting a payment notice right
Two things make it valid: when it is given, and whether it states both the sum and how the sum was
arrived at.

Default periods under the Scheme for Construction Contracts (England and Wales). Your contract may set different ones: check it first.

When to give it Not later than five days after the payment due date. The contract sets the due date; where it does not, the
Scheme for Construction Contracts does.

S E CT I O N  1 1 0 A ( 1 )

What it must state The sum you consider to be or to have been due at the payment due date, and the basis on which that sum is
calculated. A total with no basis does not comply. The sum may be zero.

S E CT I O N  1 1 0 A ( 2 )  A N D  ( 4 )

If you do not give one The payee may give their own notice in default, and the final date for payment moves back by the number of
days it was late. Where the contract lets the payee's application stand as that notice, it already does.

S E CT I O N  1 1 0 B

Paying less than this later The sum in this notice becomes the notified sum. To pay less, give a pay less notice before the final date for
payment, within the period your contract prescribes. Under the Scheme that is seven days before the final
date.

S E CT I O N  1 1 1 ,  A N D  T H E  S C H E M E ,  PA RT  I I

Serving it Send it the way your contract says notices are given, and keep proof of the date it was received. Check the
periods in your own contract: JCT, NEC and bespoke forms each set their own.

C H E C K E D  A G A I N S T  L E G I S L AT I O N . G O V. U K O N  2 9  S E PT E M B E R  2 0 2 6 :  H G C R A  1 9 9 6  S S  1 1 0 A ,  1 1 0 B  A N D  1 1 1 ,  A N D  T H E  S C H E M E  F O R  C O N S T R U CT I O N
C O N T R A CT S  ( E N G L A N D  A N D  WA L E S )  R E G U L AT I O N S  1 9 9 8 ,  PA RT  I I

DAY 0

Payment due date
Set by the contract, or the Scheme

BY DAY 5

Payment notice
From the payer, section 110A

BY DAY 10

Pay less notice
Seven days before the final date

DAY 17

Final date for payment
The notified sum must be paid

U N I B U I L D Free editable template. unibuild.co.uk/downloads/payment-notice-template A starting point, not legal advice. Check the periods in your own contract.

https://unibuild.co.uk/downloads/payment-notice-template/
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