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Y O U R  L O G O

Daywork sheet
R I C S  D E F I N I T I O N  O F  P R I M E  C O S T  O F  D AY W O R K  ·  T H E  C O N T R A C T ’ S  D AY W O R K
C L A U S E

S H E E T  N U M B E R

P R O J E CT C L I E N T  O R  M A I N
C O N T R A CTO R

D AT E VA R I AT I O N  O R  I N S T R U CT I O N
R E F E R E N C E

I N S T R U CT E D  B Y LO C AT I O N  O N  S I T E W E AT H E R S U P E R V I S O R

Signed twice: before the work starts, to agree what is to be done, and when it is complete, to confirm the time and resources. The signature records what was done. It does not
agree the value, which is priced after at the contract’s daywork rates.

Work done What was done and why it is daywork rather than measured work.

Labour Each person, their trade or grade, and the hours on this work only. Travel and breaks as the contract treats
them.

N A M E T R A D E  O R  G R A D E S TA RT F I N I S H H O U R S O V E RT I M E

Plant Each item, owned or
hired, and the hours
used on this work.

I T E M H O U R S
H I R E
T I C K E T

Materials Each material with the
quantity and the
delivery ticket or
receipt.

M AT E R I A L QTY T I C K E T

P R O J E CT D O C U M E N T
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S I G N AT U R E S

Before the work, and on completion
The signature records what was done. It does not agree the value, which is priced after at the
contract’s daywork rates and claimed in the next application for payment.

Signed before the work The client’s representative agrees the work is daywork and what is to be done.

C L I E N T ’ S  R E P R E S E N TAT I V E S I G N AT U R E T I M E F O R  T H E
C O N T R A CTO R

Signed on completion As a record of the time, plant and materials overleaf. Photographs attached.

C L I E N T ’ S  R E P R E S E N TAT I V E S I G N AT U R E T I M E F O R  T H E
C O N T R A CTO R

Photographs and notes What was photographed, and anything the client’s representative asked to be recorded.

D AYW O R K I S  N O R M A L LY VA LU E D  AT  T H E  R AT E S  A N D  P E R C E N TA G E S  T H E  C O N T R A CT  A D O PT S ,  O F T E N  T H E  R I C S  D E F I N I T I O N  O F P R I M E  C O S T  O F
D AYW O R K .  T H E  S I G N E D  S H E E T  I S  T H E  E V I D E N C E  O F T H E  H O U R S  A N D  R E S O U R C E S ;  T H E  P R I C I N G  I S  D O N E  I N  T H E  O F F I C E  A N D  C L A I M E D  I N  T H E  N E XT
A P P L I C AT I O N  F O R  PAY M E N T.

P R O J E CT D O C U M E N T
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