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SIGNED ON THE DAY
Daywork sheet
Signed twice: before the work starts, to agree what is to be done, and when it is complete, to confirm the time and resources. The signature records what was done. It does not agree the value, which is priced after at the contract’s daywork rates.
	Field
	Entry

	Sheet number
	

	Project
	

	Client or main contractor
	

	Date
	

	Variation or instruction reference
	

	Instructed by
	

	Location on site
	

	Weather
	

	Supervisor
	

	Work done, and why it is daywork rather than measured work
	



Labour: each person, their trade or grade, and the hours on this work only.
	Name
	Trade or grade
	Start
	Finish
	Hours
	Overtime

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Plant: each item, owned or hired, and the hours used on this work.
	Item
	Hours
	Hire ticket

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Materials: each material with the quantity and the delivery ticket or receipt.
	Material
	Qty
	Ticket

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Field
	Entry

	Signed before the work: client’s representative, signature, time
	

	For the contractor
	

	Signed on completion: client’s representative, signature, time
	

	For the contractor
	



Daywork is normally valued at the rates and percentages the contract adopts, often the RICS Definition of Prime Cost of Daywork. The signed sheet is the evidence of the hours and resources; the pricing is done in the office and claimed in the next application for payment.
Not legal advice. Check it against GOV.UK and your own contracts and policies.
Free editable template from unibuild.co.uk/downloads/daywork-sheet-template/. Not legal advice: tailor it to the job and have it approved.




